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PARENTAL LEAVE PROVISIONS

Parental Leave is for employees to take time off work to look after a child’s welfare. This
leave is on an unpaid basis, and is available for each child up to their 18" birthday.

Parental Leave should not be confused with Shared Parental Leave which is a new
entitlement for eligible parents of children due to be born or adopted on or after 5
April 2015 (see separate policy and procedures document).

Entitlement

Parental leave of 18 weeks shall be granted to employees with one
year's continuous service, who have or are expecting to have
parental responsibility for a child (ie they must be the parent:

« named on the child's birth certificate OR

e named on the child's adoption certificate OR

« with legal parental responsibility for a child under 18.

e The Authority will also make parental leave available to foster parents, who do
not currently fall under the legal definition.

Notice

e Every attempt must be made by the employee to give as much notice
as possible with a minimum of 21 days’ notice in writing before the day
on which s/he proposes to take the leave.

e To take parental leave straight after the birth or adoption of a child, an employee
should give notice 21 days before the beginning of the expected week of
childbirth or placement. (In cases where this may not be possible notice should
be given as soon as possible, eg if a child is born prematurely or where less than
21 days notice is given that a child is to be placed for adoption.

¢ Aslong as the employee qualifies for parental leave and gives the correct notice,
it should be possible to take this leave at any time.

e Parental leave may be granted to employees who have not given the
required notice in special circumstances at the discretion of the Head
of Service. Such discretion shall not be unreasonably withheld.

Postponement

An employer can only postpone parental leave if they have a good business reason for
doing so, for example seasonal production, another member of staff is off or the staff
absence would harm the business. Parental leave can be postponed for up to 6 months
but can not be postponed so that the leave ends after the child's 18th birthday.

Every attempt will be made by the Head of Service to avoid postponement. In any
event, leave shall not normally be postponed for more than three months except in
exceptional circumstances. Postponement will not be used in the following
circumstances:

¢ Following maternity support leave

¢ Following maternity/adoption leave
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In the event that postponement becomes an option, the Head of Service will undertake a
consultation exercise with the Employee and their Trade Union representative (if
applicable) with a view to coming to agreement over alternatives. These could include:

e A different pattern of leave — e.g. part time rather than full time
e A shorter or longer period of leave
e Alternative dates within the period

Where there is no agreement, the Head of Service will permit the employee to take a
period of leave of the same duration and beginning on a date determined in consultation
with the employee no later than three months after the originally notified start date.

Following consultation, and not more than seven days after the employee’s notice was
given to the Head of Service, the Head of Service shall give the employee notice in
writing of the postponement, stating the reasons for it and specifying the date on which
the agreed period of leave will begin and end.

Parental leave should be taken in blocks of a week, or multiples of a week and should
not be taken as ‘odd’ days off, unless this is agreed for exceptional reasons. Employees
cannot take off more than four weeks during a year.

Return

Employees on parental leave shall have the same right to return to their
job as provided to those on maternity leave

Terms and conditions during parental leave

e Time taken as parental leave shall be treated as continuous service for the
purpose of Part 2 Paragraph 14 of the Terms and Conditions of Service.

e Employees who fall sick during a period of parental leave and who give the
Authority the relevant notification shall be entitled to pay under the sickness
scheme and this period shall not count towards their parental leave entitlement
for the period covered by the Fit Note from their doctor.
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